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C3.11

C3.1.2

C3.1.3

Description of Works
Employer’s Objectives
Molemole Local Municipality, in consultation with the community, identified the

need for satellite offices in Ga-Phaudi to decentralise and make the municipal
services accessible in to Moletji wards cluster.

The Employer's objectives are to deliver public infrastructure using labour-

intensive methods in accordance with EPWP Guidelines.

Labour-Intensive Works

(1)
Labour-intensive competencies of supervisory and management staff

Contractors shall engage supervisory and management staff in labour-intensive
works that have completed the skills programme including Foremen/Supervisors
at NQF “National Certificate: Supervision of Civil Engineering Construction
Processes” and Site Agent/Manager at NQF level 5 “Manage labour-intensive

Construction Processes” or equivalent QCTO qualifications.

Overview of Works

The scope of works entails Construction of administration Offices. palisade
perimeter fence, septic tank, Eskom electric connection, guard house, paved
parking and drilling and equip of borehole.

Extent of Works

The major activities within the project will include, among other, the following;
(a) Construction of the following with Labour-Intensive Methods or Techniques:

C3.14

palisade perimeter fence,
septic tank,

Eskom electric connection
guard house,

paved parking and

drilling and equip of borehole
Office block

Location of the Works

The project is located in Ga Phaudi Village at Moletji western part of Molemole
Local Municipality which is within the Capricorn District and approximately 75km
North-West of Polokwane in the boundaries of the Molemole Local Municipality.
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Monitoring and Evaluation

The Consultant/Municipality shall, for monitoring purposes, keep monthly records
and transmit to the client data on the following indicators with regard to the EPWP
project implemented:

e Project budget and planned output according to EPWP requirements

e Actual Project expenditure and actual output according to EPWP
requirements

e Planned and achieved labour intensity

o Number of work opportunities created

¢ Demographics of workers employed (disaggregated by women, youth and
PWD)

Wage rate earned on project

Number of person-days of employment created

Copies of identity document of workers

o Number of persons who have attended training including the nature and
duration of training provided

e Assets created, rehabilitated or maintained in accordance with indicators in
the EPWP M&E framework

e Service provided or delivered in accordance with indicators in the EPWP M&E
framework

The values for the indicators shall be submitted to the Employer according to
agreed time frames on the prescribed reporting templates (from the EPWP Unit in
the DPW) and obtainable from www.epwp.gov.za.

The Consultant shall, before certifying a contractor’'s payment certificate, ensure
that the contractor has submitted labour information in a format and timeframe
specified by the employer. If the information submitted by the contractor is
inadequate the consultant shall not submit the payment certificate to the employer
for payment of the relevant outputs

The Consultant shall certify that the works have been completed in accordance
with the requirements of the EPWP Guidelines and the Contract:

a) whenever a payment certificate is presented to the Employer for payment; and

b) immediately after the issuing of a practical completion certificate that signifies
that the whole of the works have reached a state of readiness for occupation or
use for the purpose intended although some minor works may be outstanding.

REQUIRED SKILLS PROGRAMME FOR CONTRACTOR
The service provider must ensure that:

i) the design of the labour-intensive works by consultants is overseen by persons
in their employ who have completed the necessary skills training ( see Appendix
C) extracted from EPWP guidelines third edition 2015;

if) works contracts are administered by persons in the employ of consultants who
have completed the necessary skills training (see Appendix C) extracted from
EPWP guidelines third edition 2015; and
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C3.1.5
C3.15.1

C3.1.5.2

C3.1.7.3

iii) works contracts are awarded to contractors who have in their employ managers
who have completed the necessary skills training (see Appendix C) extracted from
EPWP guidelines third edition 2015.

iv) consultants are expected to sign an undertaking confirming they have complied
with EPWP requirements at design and implementation stages. A sample is
provided in (Appendix E) extracted from EPWP guidelines third edition 2015.

Ideally, everyone involved in the implementation of EPWP projects should be
competent in labour-intensive methods of construction and/or maintenance as
necessary.

Labour Regulations
Payment for the labour-intensive component of the works

Payment for works identified in clause 2.3 “the Extent of the Project” in the Project
Specifications as being labour-intensive shall only be made in accordance with the
provisions of the Contract if the works are constructed strictly in accordance with
the provisions of the scope of work. Any non-payment for such works shall not
relieve the Contractor in any way from his obligations either in contract or in delict.

Applicable labour laws
Sectorial determination 2: Civil engineering sector.

The Ministerial Determination for Special Public Works Programmes, issued in
terms of the Basic Conditions of Employment Act of 1997by the Minister of Labour
in Government Notice N° R949 in Government Gazette 33665 of 22 October 2010,
as reproduced below, shall apply to works described in the scope of work as being
labour intensive and which are undertaken by unskilled or semi-skilled workers.

Introduction

This document contains the standard terms and conditions for workers employed in
elementary occupations on a Special Public Works Programme (SPWP). These terms and
conditions do NOT apply to persons employed in the supervision and management of a

SPWP.

In this document —

(@)

(b)

(€)
(d)

(e)

“‘department” means any department of the State, implementing agent or
contractor;

“‘employer” means any department, implementing agency or contractor that hires
workers to work in elementary occupations on a SPWP;

“‘worker” means any person working in an elementary occupation on a SPWP;

“elementary occupation” means any occupation involving unskilled or semi-skilled
work;

“‘management” means any person employed by a department or implementing
agency to administer or execute an SPWP;
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) “task” means a fixed quantity of work;

(9) “task-based work” means work in which a worker is paid a fixed rate for performing
a task;

(h) “task-rated worker” means a worker paid on the basis of the number of tasks
completed;

(1) “time-rated worker” means a worker paid on the basis of the length of time worked.

C3.1.7.4 Terms of Work
(a) Workers on a SPWP are employed on a temporary basis.

(b) A worker may NOT be employed for longer than 24 months in any five-year cycle
on a SPWP.

(© Employment on a SPWP does not qualify as employment as a contributor for the
purposes of the Unemployment Insurance Act 30 of 1966.

C3.1.7.5 Normal Hours of Work
An employer may not set tasks or hours of work that require a worker to work—
@ more than forty hours in any week
(b) on more than five days in any week; and
(c) for more than eight hours on any day.

(d) An employer and worker may agree that a worker will work four days per
week. The worker may then work up to ten hours per day.

(e) A task-rated worker may not work more than a total of 55 hours in any week
to complete the tasks allocated (based on a 40-hour week) to that worker.

C3.1.7.6 Meal Breaks

() A worker may not work for more than five hours without taking a meal break
of at least thirty minutes duration.

(g) An employer and worker may agree on longer meal breaks.

(h) A worker may not work during a meal break. However, an employer may
require a worker to perform duties during a meal break if those duties cannot
be left unattended and cannot be performed by another worker. An employer
must take reasonable steps to ensure that a worker is relieved of his or her
duties during the meal break.

(i) A worker is not entitled to payment for the period of a meal break. However,
a worker who is paid on the basis of time worked must be paid if the worker
is required to work or to be available for work during the meal break.

C3.1.7.7 Special Conditions for Security Guards

(@) A security guard may work up to 55 hours per week and up to eleven hours
per day.

(b) A security guard who works more than ten hours per day must have a meal
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C3.1.7.8

break of at least one hour or two breaks of at least 30 minutes each.

Daily Rest Period

(a) Every worker is entitled to a daily rest period of at least eight consecutive

hours. The daily rest period is measured from the time the worker ends work
on one day until the time the worker starts work on the next day.

C3.1.7.9 Weekly Rest Period

(a) Every worker must have two days off every week. A worker may only work on

their day off to perform work which must be done without delay and cannot be
performed by workers during their ordinary hours of work (“emergency work”).

C3.1.7.10 Work on Sundays and Public Holidays

C3.1.7.11

(&) A worker may only work on a Sunday or public holiday to perform emergency
or security work.

(b) Work on Sundays is paid at the ordinary rate of pay.

(c) A task-rated worker who works on a public holiday must be paid —

i. the worker’s daily task rate, if the worker works for less than four hours;

ii. double the worker’s daily task rate, if the worker works for more than

four hours.

(d) A time-rated worker who works on a public holiday must be paid —

i.the worker’s daily rate of pay, if the worker works for less than four hours

on the public holiday;

ii.double the worker’s daily rate of pay, if the worker works for more than

four hours on the public holiday.

Sick Leave

@ Only workers who work four or more days per week have the right to claim
sick-pay in terms of this clause.

(b) A worker who is unable to work on account of illness or injury is entitled
to claim one day’s paid sick leave for every full month that the worker has
worked in terms of a contract.

(c) A worker may accumulate a maximum of twelve days’ sick leave in a year.

(d) Accumulated sick-leave may not be transferred from one contract to
another contract.

(e) An employer must pay a task-rated worker the worker’s daily task rate for
a day’s sick leave.

) An employer must pay a time-rated worker the worker’s daily rate of pay
for a day’s sick leave.

(9) An employer must pay a worker sick pay on the worker’'s usual payday.

(h) Before paying sick-pay, an employer may require a worker to produce a

certificate stating that the worker was unable to work on account of
sickness or injury if the worker is —
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C3.1.7.12

C3.1.7.12

(i)

0)

i.absent from work for more than two consecutive days; or
ii.absent from work on more than two occasions in any eight-week period.

A medical certificate must be issued and signed by a medical practitioner,
a qualified nurse or a clinic staff member authorised to issue medical
certificates indicating the duration and reason for incapacity.

A worker is not entitled to paid sick-leave for a work-related injury or
occupational disease for which the worker can claim compensation under
the Compensation for Occupational Injuries and Diseases Act.

Maternity Leave

(@)
(b)

(€)

(d)

(e)
()
9

(h)

(i)

A worker may take up to four consecutive months’ unpaid maternity leave.

A worker is not entitled to any payment or employment-related benefits
during maternity leave.

A worker must give her employer reasonable notice of when she will start
maternity leave and when she will return to work.

A worker is not required to take the full period of maternity leave.
However, a worker may not work for four weeks before the expected date
of birth of her child or for six weeks after the birth of her child, unless a
medical practitioner, midwife or qualified nurse certifies that she is fit to
do so.

A worker may begin maternity leave —
four weeks before the expected date of birth; or
on an earlier date —

()  if a medical practitioner, midwife or certified nurse certifies that it is
necessary for the health of the worker or that of her unborn child; or

(i)  if agreed to between employer and worker; or

(i) on a later date, if a medical practitioner, midwife or certified nurse
has certified that the worker is able to continue to work without
endangering her health.

A worker who has a miscarriage during the third trimester of pregnancy
or bears a stillborn child may take maternity leave for up to six weeks after
the miscarriage or stillbirth.

A worker who returns to work after maternity leave, has the right to start
a new cycle of twenty-four months employment, unless the SPWP on
which she was employed has ended.

Family responsibility leave

Workers, who work for at least four days per week, are entitled to three days paid
family responsibility leave each year in the following circumstances -

(@)
(b)

when the employee’s child is born;

when the employee’s child is sick;
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C3.1.7.13

C3.1.7.14

C3.1.7.15

(©) in the event of a death of —
(i)  the employee’s spouse or life partner;

(i) the employee’s parent, adoptive parent, grandparent, child,
adopted child, grandchild or sibling.

Statement of Conditions

An employer must give a worker a statement containing the following details at the
start of employment —

(@ the employer’'s name and address and the name of the SPWP;

(b) the tasks or job that the worker is to perform; and

(© the period for which the worker is hired or, if this is not certain, the
expected duration of the contract;

(d) the worker’s rate of pay and how this is to be calculated;

(e) the training that the worker will receive during the SPWP.

Q) An employer must ensure that these terms are explained in a suitable
language to any employee who is unable to read the statement.

(9) An employer must supply each worker with a copy of these conditions of
employment.

Keeping Records

Every employer must keep a written record of at least the following —

@ the worker’'s name and position;

(b) in the case of a task-rated worker, the number of tasks completed by the
worker;

(© in the case of a time-rated worker, the time worked by the worker;

(d) payments made to each worker.

(e) The employer must keep this record for a period of at least three years

after the completion of the SPWP.
Payment

(a) An employer must pay all wages at least monthly in cash or by cheque or
into a bank account.

(b) A task-rated worker will only be paid for tasks that have been completed.

(© An employer must pay a task-rated worker within five weeks of the work
being completed and the work having been approved by the manager or
the contractor having submitted an invoice to the employer.

(d) A time-rated worker will be paid at the end of each month.

(e) Payment must be made in cash, by cheque or by direct deposit into a
bank account designated by the worker.

() Payment in cash or by cheque must take place —

i.at the workplace or at a place agreed to by the worker;
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ii.during the worker’s working hours or within fifteen minutes of the start or

finish of work;

ii.in a sealed envelope which becomes the property of the worker.

C3.1.7.16 An employer must give a worker the following information in writing —

C3.1.7.17

C3.1.7.18

(@ the period for which payment is made;

(b) the numbers of tasks completed or hours worked;

(©) the worker’s earnings;

(d) any money deducted from the payment;

(e) the actual amount paid to the worker.

Q) If the worker is paid in cash or by cheque, this information must be
recorded on the envelope and the worker must acknowledge receipt of
payment by signing for it

(9) If a worker’'s employment is terminated, the employer must pay all monies
owing to that worker within one month of the termination of employment.

Deductions

@ An employer may not deduct money from a worker’s payment unless the
deduction is required in terms of a law.

(b) An employer must deduct and pay to the SA Revenue Services any
income tax that the worker is required to pay.

(© An employer who deducts money from a worker’s pay for payment to
another person must pay the money to that person within the time period
and other requirements specified in the agreement law, court order or
arbitration award concerned.

(d) An employer may not require or allow a worker to —

i.repay any payment except an overpayment previously made by the
employer by mistake;

ii.state that the worker received a greater amount of money than the

employer actually paid to the worker; or

iii.pay the employer or any other person for having been employed.

Health and Safety

(@)

(b)

Employers must take all reasonable steps to ensure that the working
environment is healthy and safe.

A worker must —

i.work in a way that does not endanger his/her health and safety or that of
any other person;

ii.obey any health and safety instruction;
iii.obey all health and safety rules of the SPWP;

iv.use any personal protective equipment or clothing issued by the
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C3.1.7.19

C3.1.7.20
(@)

employer;

v.report any accident, near-miss incident or dangerous behaviour by
another person to their employer or manager.

Compensation for Injuries and Diseases

(@ Itis the responsibility of the employers (other than a contractor) to arrange
for all persons employed on a SPWP to be covered in terms of the
Compensation for Occupational Injuries and Diseases Act, 130 of 1993.

(b) A worker must report any work-related injury or occupational disease to
their employer or manager.

(© The employer must report the accident or disease to the Compensation
Commissioner.

(d) An employer must pay a worker who is unable to work because of an
injury caused by an accident at work 75% of their earnings for up to three
months. The employer will be refunded this amount by the Compensation
Commissioner. This does NOT apply to injuries caused by accidents
outside the workplace such as road accidents or accidents at home.

Termination

The employer may terminate the employment of a worker for good cause after
following a fair procedure.

(b) A worker will not receive severance pay on termination.

(€)

(d)

(€)

C3.1.7.21

A worker is not required to give notice to terminate employment. However, a
worker who wishes to resign should advise the employer in advance to allow the
employer to find a replacement.

A worker who is absent for more than three consecutive days without informing
the employer of an intention to return to work will have terminated the contract.
However, the worker may be re-engaged if a position becomes available for the
balance of the 24-month period.

A worker who does not attend required training events, without good reason, will
have terminated the contract. However, the worker may be re-engaged if a position
becomes available for the balance of the 24-month period.

Certificate of Service

On termination of employment, a worker is entitled to a certificate stating —
(@) the worker’s full name;

(b) the name and address of the employer;

(©) the SPWP on which the worker worked,

(d) the work performed by the worker;

(e) any training received by the worker as part of the SPWP;

) the period for which the worker worked on the SPWP;
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(9) any other information agreed on by the employer and worker.
C3.1.7.22 Contractor’s default in payment to Labourers and Employees

(@ Any dispute between the Contractor and labourers, regarding delayed
payment or default in payment of fair wages, if not resolved immediately
may compel the Employer to intervene.

(b) The Employer may, upon the Contractor defaulting payment, pay the
moneys due to the workers not honoured in time, out of any moneys due
or which may become due to the Contractor under the Contract.

C3.1.7.23 Provision of Handtools

(a) The Contractor shall provide his labour force with hand tools of adequate
quality, sufficient in numbers and make the necessary provisions to
maintain the tools in good and safe working conditions

C3.1.7.23 Reporting

C31
C321

C3.2.2

The Contractor shall submit monthly returns/reports as specified below:

(a)

(b)
(€)

(d)

Signed Muster rolls/pay sheets of temporary workers and permanent staff
detailing the number, category, gender, rate of pay and daily attendance.
Copies of identity documents of workers

Number of persons who have attended training including nature and
duration of training provided

Assets created, rehabilitated or maintained in accordance with indicators
in the EPWP M&E framework

(e) Plant utilization returns

(f)

Progress report detailing production output compared to the programme
of works

ENGINEERING

Design

(@)

(b)

(©)

The Employer is responsible for the design of the permanent Works as
reflected in these Contract Documents unless otherwise stated.

The Contractor is responsible for the design of the temporary Works and
their compatibility with the permanent Works.

The Contractor shall supply all details necessary to assist the employer
(the Technical Services department) in the compilation of the as-built
drawings.

Employer’s Design

(@)
(b)

Detail description of Works

General Works
49



C3.2.3

C3.24

C3.3
C3.3.1

Contractor’s Design

Where contractor is to supply the design of designated parts of the permanent
Works or temporary Works he shall supply full working drawings supported by a
professional engineer’s design certificate.

Design procedures

All designs and madifications thereto shall be communicated in writing and the
contractor and engineer shall maintain master lists to record and track all
transactions.

CONSTRUCTION
STANDARD SPECIFICATIONS

(@)  The following specifications shall apply for the construction of the Works.

a) 0)
The Occupational Health and Safety Act, 1993 (Act 85 of 1993), as
amended.

b) The latest issue of SABS 0142: "Code of Practice for the Wiring of
Premises “Code of practice Interior Lighting SABS 0114:1996 - Part |

c) The National Building Regulations and Building Standards Acts 1977
(Act 103 of 1977) as amended (SANS 0040)

d) The Municipal by-laws and any special requirements of the local
supply authority. The local fire regulations

e) The Promotion of Equality and Prevention of Unfair Discrimination
Act, 2000 (Act 4 of 2000)

f) The building must comply with strategies that underpin the
government green building strategies

g) This Bid will be subjected to the Government expanded public works
programme during construction

(b)  SANS or BS Specifications and Codes of Practice

Wherever any reference is made to the South African Bureau of Standards (SANS)
and the British Standards Specification (BSS) in either these Bill of Quantities or
the Specification of Materials and Methods to be Used (OOG-001E), this reference
shall be deemed to read “SABS or equivalent standard” and BS or equivalent
standard” respectively.
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C3.3.2

SECTION 1200 : GENERAL REQUIREMENTS AND PROVISIONS

B1204 PROGRAMME OF WORK

(@) General requirements

Amend the word “network” in the fourth line of the first paragraph to read as “bar (Gantt) chart”.
Add the following after the third paragraph:

“The bar-chart programme to be provided by the contractor shall show the various activities in
such detail as may be required by the engineer. Progress in terms of the programme shall be
updated monthly by the contractor in accordance with the progress made by the contractor.

In compiling the programme of work, the contractor shall indicate and make due allowance for
the following, as specified elsewhere in the contract documents:

B1205 WORKMANSHIP AND QUALITY CONTROL
Add the following to the third paragraph:

“The engineer shall, however, undertake acceptance control tests for the judgement of
workmanship and quality, without accepting any obligations vested with the contractor in terms
of the contract with specific reference to quality of materials and workmanship. Such
acceptance control test done by the engineer shall not relieve the contractor of his obligations
to maintaining his own quality control system.”

Add the following at the end of this clause:

"The engineer shall, for the purpose of acceptance control on products and workmanship,
assess test results and measurements in accordance with the provisions of section 8300 of
the standard specifications. Where small quantities of work are involved, a lot shall mean a
full day's production for a specific item of work subject to acceptance control testing."

B1229 SABS CEMENT SPECIFICATIONS
Replace the last paragraph of this clause with the following:

“Where reference is made in this specification or the standard specifications to the cement
specifications, e.g. SABS 471: Portland cement and rapid hardening Portland cement, it shall
be replaced with the new specification:

SABS ENV 197-1: Cement-composition, specifications and conformity criteria.
Part 1: Common cements.

Furthermore, where reference is made in this specification or the standard specifications to
the different cement types, the following new names/types shall apply:

Typical new product nomenclature

Cement type Cement strength class
CEMI 32,5
CEMI 32,5R
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Typical new product nomenclature
Cement type Cement strength class
CEM | 42,5
CEM | 42,5R
No provision made No provision made
CEM II/A-S 32,5
CEM II/A-S 32,5R
CEM II/A-S 42,5
CEM II/A-V 32,5
CEM II/A-V 32,5R
CEM II/A-W 32,5
CEM I/A-W 32,5R
CEM II/A-V 42,5
CEM II/A-V 42,5R
CEM II/A-W 42,5
CEM II/A-W 42 5R
CEM III/A 32,5
CEM III/A 32,5R
CEM II/B-V 32,5
CEM II/B-W 32,5
CEM II/B-S 32,5R
CEM II/B-S 42,5
CEM /A 32,5R
CEM lII/A 42,5

CEM 32,5, CEM Il A-S 32,5, CEM Il/A-V 32,5, or CEM Ill A may be used for the manufacture
of reinforced concrete members.”

Add the following new clauses:

B1231

COMMUNITY LIAISON OFFICER (CLO)

The contractor or his appointed agent will appoint a Community Liaison Officer (CLO) after
consultation with the local communities, the engineer and the employer. The contractor shall
direct all his liaison efforts with the local communities through the appointed officer. The
contractor shall, however, accept the appointed as part of his management personnel.

(@)

(i)

(ii)

Duties of the Community Liaison Officer
The Community Liaison Officer’s duties will be:

To be available on site daily between the hours of (insert time)
and (insert time) and at other times as the need arises. His normal
working day will extend from (insert time) in the morning until
(insert time) in the afternoon.

To determine, in consultation with the contractor, the needs of the temporary
labour for relevant skills training. He will be responsible for the identification of
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suitable trainees and will attend one of each of the training sessions.

(iii) To communicate daily with the contractor and the engineer to determine the labour
requirements with regard to numbers and skill, to facilitate in labour disputes and
to assist in their resolution.

(iv) To assist in and facilitate in the recruitment of suitable temporary labour and the
establishment of a “labour desk”.

(v) To attend all meetings in which the community and/or labour are present or are
required to be represented.

(vi) To assist in the identification, and screening of labourers from the community in
accordance with the contractor’s requirements.

(vii) To inform temporary labour of their conditions of temporary employment and to
inform temporary labourers as early as possible when their period of employment
will be terminated.

(viii) To attend disciplinary proceedings to ensure that hearings are fair and reasonable.
(ix) To keep a daily written record of his interviews and community liaison.

) To attend monthly site meetings to report on labour and RDP matters.

(xi) All such other duties as agreed upon between all parties concerned.

(xii) To submit monthly returns regarding community liaison as illustrated in Part C5.1

of this document (form RDP 12(E)).
(b) Payment for the community liaison officer

A special pay item is incorporated in section 1 of the bill of quantities relating to payment of
the liaison officer on a prime cost sum basis. This payment shall only be made for the period
for which the duties of the liaison officer are required. The remuneration of the CLO shall be
determined by the Employer.

(c) Period of employment of the community liaison officer

The period of employment of the community liaison officer shall be as decided upon jointly by
the contractor and employer at a maximum period of a six months basis, but with the option
of renewal.

B1233 WORKMEN'S COMPENSATION ACT

All labour employed on the site shall be covered by the Compensation for Occupational
Injuries and Deceases Act (COIDA). The contractor shall pay in full, including the payment of
the necessary levies, such amounts, as are due in terms of the Act. The contractor at the
commencement of the contract shall resolve the manner in which Workmen’s Compensation
will be handled. Amounts paid by the contractor shall not be included in the wage rates but
shall be covered by the Contractor to be deemed as included in his General Obligations rates
in Section 1300 of the Bill of Quantities.

Add the following clause:
B12.04 Provision for a Community Liaison Officer

a) Provisional sum for the payment of the Community
Liaison Officer Provisional Sum
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b) Handling costs and profit in respect of sub-item
B12.04(a) Percentage (%)
Expenditure of the above item shall be made in accordance with the general conditions of
contract.
The tendered percentage is a percentage of the amount actually spent under the sub-item

B12.04 (a), which shall include full compensation for the handling costs of the contractor, and
the profit in connection with providing the community liaison officer.”
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SECTION 1300 : CONTRACTOR'S ESTABLISHMENT ON SITE AND GENERAL
OBLIGATIONS

6400 : CONCRETE FOR STRUCTURES

B6402 MATERIALS

(a) Cement

Replace this sub-section with the following:

“‘Refer to section 1142 for specification of cement.”

CEM 32,5, CEM Il A-S 32,5, CEM Il/A-V 32,5, or CEM Ill A may be used for the manufacture
of reinforced concrete members.

B6404 CONCRETE QUALITY
(b) Strength concrete
Add the following paragraph:

“The cement content for any class of structural concrete or mass concrete used in structures
shall not be less than 300kg/m3 of concrete.

The contractor must provide the engineer with complete mix designs and materials for strength
concrete at least six (6) weeks before the first concrete is cast on the project".

B6405 MEASURING THE MATERIALS
(c) Aggregates
Add the following:

"All concrete for structures shall be manufactured by mechanical mass batching unless
authorised otherwise by the engineer for minor concrete structures or for labour-intensive
methods."

B6407 PLACING AND COMPACTING
(a) General
Add the following after the third paragraph:

"Concrete shall only be placed up to 20:00 at the latest. Under exceptional circumstances the
Engineer may allow night work on condition that proper lighting arrangements can be made
and a new and rested shift for night work is provided and ambient temperatures are such as
to not adversely affect the setting of the concrete."
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C3.3.3 PROJECT SPECIFICATIONS : ADDITIONAL SPECIFICATIONS
CONTENTS

C3.3.3.1 REQUIREMENTS OF THE OCCUPATIONAL HEALTH AND SAFETY ACT
REGULATIONS

C3.3.3.2 PROVISION OF THE TEMPORARY WORKFORCE
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C3.3.3.1 OCCUPATIONAL HEALTH AND SAFETY ACT 1993 : HEALTH AND SAFETY
SPECIFICATION

CONTENTS

C3.3.3.11 INTRODUCTION

C3.3.3.1.2 SCOPE

C3.3.3.1.3 GENERAL OCCUPATIONAL HEALTH AND SAFETY PROVISIONS
C3.3.3.14 OPERATIONAL CONTROL

C3.3.3.11 Introduction

In terms of the Construction Regulation 4(1) (a) of the Occupational Health and Safety Act,
No. 85 of 1993, Molemole Local Municipality, as the Client, is required to compile a Health &
Safety Specification for any intended project and provide such specification to any prospective
tenderer.

The Client’s further duties are as in C3.5.1.3.1.1. below and in the Construction Regulations,
2003.

This specification has as objective to ensure that Principal Contractors entering into a Contract
with the Molemole Local Municipality achieve an acceptable level of OH&S performance. This
document forms an integral part of the Contract and Principal and other Contractors should
make it part of any Contracts that they may have with Contractors and/or Suppliers.

Compliance with this document does not absolve the Principal Contractor from complying with
minimum legal requirements and the Principal Contractor remains responsible for the health
& safety of his employees and those of his Mandataries.

C3.3.3.1.2 Scope

Development of a health & safety specification that addresses all aspects of occupational
health and safety as affected by the abovementioned contract work.

The specification will provide the requirements that Principal Contractors and other
Contractors will have to comply with in order to reduce the risks associated with the
abovementioned contract work that may lead to incidents causing injury and/or ill health, to a
level as low as reasonably practicable.
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C3.3.3.1.3 General Occupational Health & Safety Provisions

(@)

(b)

Hazard Identification & Risk Assessment (Construction Regulation 7)

0] Risk Assessments

Annexure 3 contains a list of Risk Assessment headings that have been identified by
Molemole Local Municipality as possibly applicable to the abovementioned contract
work. It is, by no means, exhaustive and is offered as an assistance to Contractors
intending to tender.

Based on the Risk Assessments, the Principal Contractor must develop a set of site-
specific OH&S rules that will be applied to regulate the OH&S aspects of the
construction.

The Risk Assessments, together with the site-specific OH&S rules must be submitted
to the Molemole Local Municipality before mobilisation on site commences.

Despite the Risk Assessments listed in Annexure 3, the Principal Contractor is required
to conduct a baseline Risk Assessment and the aforesaid listed Risk Assessments
must be incorporated into the base-line Risk Assessment. The baseline Risk
Assessment must further include the Standard Working procedures (SWP) and the
applicable Method Statements based on the Risk Assessments

All out-of-scope work must be associated with a Risk Assessment.

(i) Review of Risk Assessments

The Principal Contractor is to review the Hazard Identification, Risk Assessments and
SWP’s at each Production Planning and Progress Report meeting as the Contract work
develops and progresses and each time changes are made to the designs, plans and
construction methods and processes.

The Principal Contractor must provide the Client, other Contractors and all other
concerned-parties with copies of any changes, alterations or amendments as
contemplated in above.

Legal Requirements

All Contractors entering into a Contract with the Molemole Local Municipality shall, as
a minimum, comply with the

e  Occupational Health & Safety Act and Regulations (Act 85 of 1993). A current, up-
to-date copy of the OHS Act must be available on site at all times

e Compensation for Occupational Injuries & Diseases Act (Act 130 of 1993). The
principal Contractor will be required to submit a letter of Registration and “good-
standing” from the Compensation Insurer before being awarded the Contract. A
current, up-to-date copy of the COID Act must be available on site at all times.

e Where work is being carried out on mines’ premises the Contractor will have to
comply with the Mine Health & Safety Act and Regulations (Act. 29 of 19960 and
any other OH&S requirements that the mine may specify. A current, up-to-date
copy of the OHS Act must be available on site at all times.
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(c)

Structure and Responsibilities

0] Overall Supervision and Responsibility for OH&S

* It is a requirement that the Principal Contractor, when he appoints Contractors
(Sub-contractors) in terms of Construction Regulations 5(3), (5), (9), (10) and
(12) he includes an OHS Act Section 37(2) agreement: “Agreement with
Mandatary” in his agreement with such Contractors.

* Any OH&S Act (85/1993), Section 16(2) appointee/s as detailed in his/her/their

respective appointment forms

(i) Further (Specific) Supervision Responsibilities for OH&S

The Contractor shall appoint designated competent employees and/or other
competent persons as required by the Act and Regulations. Below is a list of identified
appointments and may be used to select the appropriate appointments for the current

contract:

Batch Plant Supervisor

Ref. Section/Regulation in OHSAct

(Construction Regulation 6(1)

Construction Vehicles/Mobile Plant/Machinery Supervisor (Construction Regulation 21)

Demolition Supervisor

Drivers/Operators of Construction Vehicles/Plant
Electrical Installation and Appliances Inspector

Emergency/Security/Fire Coordinator
Excavation Supervisor

Explosive Powered Tool Supervisor
Fall Protection Supervisor

First Aider

Fire Equipment Inspector

Formwork & Support work Supervisor
Hazardous Chemical Substances Supervisor
Incident Investigator

Ladder Inspector

Lifting Equipment Inspector
Materials Hoist Inspector

OH&S Committee

OH&S Officer

OH&S Representatives

Person Responsible for Machinery
Scaffolding Supervisor

Stacking & Storage Supervisor
Structures Supervisor

Suspended Platform Supervisor
Tunneling Supervisor

Vessels under Pressure Supervisor
Working on/next to Water Supervisor
Welding Supervisor
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(Construction Regulation 12)
(Construction Regulation 21)
(Construction Regulation 22)
(Construction Regulation 27)
(Construction Regulation 11)
(Construction Regulation 19)
(Construction Regulation 8)
(General Safety Regulation 3)
(Construction Regulation 27)
(Construction Regulation 10)
(HCS Regulations)

(General Admin Regulation 29)
(General Safety Regulation 13A)
(Construction Regulation 20)
(Construction Regulation 17)
(OHS Act Section 19)
(Construction Regulation 6(6)
(OHS Act Section 17)

(General Machinery Regulation 2)
(Construction Regulation 14)
(Construction Regulation 26)
(Construction Regulation 9)
(Construction Regulation 15)
(Construction Regulation 13)
(Vessels under Pressure Regulations)
(Construction Regulation 24)
(General Safety Regulation 9)



The appointments must be in writing and the responsibilities clearly stated together
with the period for which the appointment is made. This information must be
communicated and agreed with the appointees.

Copies of appointments must be submitted to the Molemole Local Municipality together
with concise CV’s of the appointees. All appointments must be officially approved by
Molemole Local Municipality. Any changes in appointees or appointments must be
communicated to Molemole Local Municipality forthwith.

The Principal Contractor must, furthermore, provide Molemole Local Municipality with
an organogram of all Contractors that he/she has appointed or intends to appoint and
keep this list updated on a weekly basis.

In addition Molemole Local Municipality may require that a Traffic Safety Officer be
appointed for any project.

(iii) Designation of OH&S Representatives (Section 18 of the OHS Act)

OH&S Representatives have to be designated in writing and the designation must
include the area of responsibility of the person and term of the designation.

(iv) Duties and Functions of the OH&S Representatives (Section 19 of the OHS
Act)

The Principal Contractor must ensure that the designated OH&S Representatives
conduct a minimum monthly inspection of their respective areas of responsibility using
a checklist and report thereon to the Principal Contractor

OH&S representatives must be included in accident/incident investigations
OHA&S representatives must attend all OH&S committee meetings.
(v) Appointment of OH&S Committee (Section 20 of the OHS Act)

The Principal Contractor must establish an OH&S Committee consisting of all the
designated OH&S Representatives together with a number of management
representatives that are not allowed to exceed the number of OH&S representatives
on the committee and a representative of the Client who shall act as the chairman
without a vote. The members of the OH&S committee must be appointed in writing.

The OH&S Committee must meet minimum monthly and consider, at least, the
following Agenda:

Opening & Welcome
Present/Apologies/Absent

Minutes of previous Meeting

Matters Arising from the previous Minutes
OH&S Reps Reports

Incident Reports & Investigations
Incident/Injury Statistics

Other Matters

© N Gk wNPE
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(d)

9. Endorsement of Registers and other statutory documents by a
representative of the Principal Contractor
10. Close/Next Meeting

Administrative Controls and the Occupational Health & Safety File

(i)

The OH&S File (Construction Regulation 5 (7))

As required by Construction Regulation 5(7), the Principal Contractor and other
Contractors will each keep an OH&S File on site containing the following documents
as a minimum:

*

*

*

Notification of Construction Work (Construction Regulation 3.)
Copy of OH&S Act (updated) (General Administrative Regulation 4.)

Proof of Registration and good standing with a COID Insurer (Construction
Regulation 4 (g))

OH&S Programme agreed with the Client including the underpinning Risk
Assessment/s & Method Statements (Construction regulation 5 (1))

Copies of OH&S Committee and other relevant Minutes
Designs/drawings (Construction Regulation 5 (8))

A list of Contractors (Sub-Contractors) including copies of the agreements
between the parties and the type of work being done by each Contractor
(Construction Regulation 9)

Appointment/Designation forms as per (a)(i) & (ii) above.
Registers as follows:

Accident/Incident Register (Annexure 1 of the General Administrative
Regulations)

OH&S Representatives Inspection Register

Asbestos Demolition & Stripping Register

Batch Plant Inspections

Construction Vehicles & Mobile Plant Inspections by Controller

Daily Inspection of Vehicles. Plant and other Equipment by the Operator/
Driver/User

Demolition Inspection Register
Designer’s Inspection of Structures Record

Electrical Installations, -Equipment & -Appliances (including Portable Electrical
Tools)

Excavations Inspection

Explosive Powered Tool Inspection, Maintenance, Issue & Returns Register
(incl. cartridges & nails)

Fall Protection Inspection Register
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(e)

(f)

(¢)]

* First Aid Box Contents

* Fire Equipment Inspection & Maintenance

* Formwork & Support work Inspections

* Hazardous Chemical Substances Record

* Ladder Inspections

* Lifting Equipment Register

* Materials Hoist Inspection Register

* Machinery Safety Inspection Register (incl. machine guards, lock-outs etc.)
* Scaffolding Inspections

* Stacking & Storage Inspection

* Inspection of Structures

* Inspection of Suspended Platforms

* Inspection of Tunnelling Operations

* Inspection of Vessels under Pressure

* Welding Equipment Inspections

* Inspection of Work conducted on or Near Water
* All other applicable records

Molemole Local Municipality will conduct an audit on the OH&S file of the Principal
Contractor from time-to-time.

OH&S Goals & Objectives & Arrangements for Monitoring & Review of OH&S
Performance

The Principal Contractor is required to maintain a CIFR of at least 8 (See Annexure 1.
to this document: “Measuring Injury Experience) and report on this to Molemole Local
Municipality on a monthly basis

Notification of Construction Work (Construction Regulation 3.)

The Principal Contractor must, where the Contract meets the requirements laid down
in Construction Regulation 3, within 5 working days, notify the Department of Labour
of the intention to carry out construction work and use the form (Annexure A in the
Construction Regulations) for the purpose. A copy must be held on the OH&S File and
a copy must be forwarded to Molemole Local Municipality for record keeping purposes.

Training, Awareness and Competence

The contents and syllabi of all training required by the Act and Regulations are to be
included in the Principal Contractor's OH&S Plan.

@ General Induction Training
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All members of Contractor’s Site management as well as all the persons appointed as
responsible for OH&S in terms of the Construction and other Regulations will be
required to attend a general induction session by the Client

All employees of the Principal and other Contractors to be in possession of proof of
General Induction training.

(i) Site Specific Induction Training

The Principal Contractor will be required to develop Contract work project specific
induction training based on the Risk Assessments for the Contract work and train all
employees and other Contractors and their employees in this.

All employees of the Principal and other Contractors to be in possession of proof of
Site Specific OH&S Induction training at all times.

(iii) Other Training

All operators, drivers and users of construction vehicles, mobile plant and other
equipment to be in possession of valid proof of training.

All employees in jobs requiring training in terms of the Act and Regulations to be in
possession of valid proof of training as follows:

OH&S Training Requirements: (as required by the Construction Regulations and as
indicated by the OH&S Specification & the Risk Assessment/s):

* General Induction (Section 8 of the Act)

* Site/Job Specific Induction (also visitors) (Sections 8 & 9 of the Act)

* Site/Project Manager

* Construction Supervisor

* OH&S Representatives (Section 18 (3) of the Act)

* Training of the Appointees indicated above

* Operators & Drivers of Construction Vehicles & Mobile Plant

(Construction Regulation 21)

* Basic Fire Prevention & Protection (Environmental Regulations 9 and
Construction regulation 27)

* Basic First Aid (General Safety Regulations 3)
* Storekeeping Methods & Safe Stacking (Construction Regulation 26)
* Emergency, Security and Fire Co-coordinator

(iv) Awareness & Promotion

The Principal Contractor is required to have a promotion and awareness scheme in
place to create an OH&S culture in employees. The following are some of the methods
that may be used:
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(h)

(i)

Toolbox Talks

OH&S Posters

Videos

Competitions

Suggestion schemes

Participative activities such as OH&S Safety circles.

(v) Competence

The Principal Contractor shall ensure that his and other Contractors personnel
appointed are competent and that all training required to do the work safely and without
risk to health, has been completed before work commences

The Principal Contractor shall ensure that follow-up and refresher training is conducted
as the contract work progresses and the work situation changes.

Records of all training must be kept on the OH&S File for auditing purposes.
Consultation, Communication and Liaison

OH&S Liaison between the Client, the principal Contractor, the other Contractors, the
Designer and other concerned parties will be through the OH&S committee as
contemplated in above.

In addition to the above, communication may be directly to the Client or his appointed
Agent, verbally or in writing, as and when the need arises.

Consultation with the workforce on OH&S matters will be through their Supervisors,
OH&S Representatives, the OH&S committee and their elected Trade Union
Representatives, if any.

The Principal Contractor will be responsible for the dissemination of all relevant OH&S
information to the other Contractors e.g. design changes agreed with the Client and
the Designer, instructions by the Client and/or his/her agent, exchange of information
between Contractors, the reporting of hazardous/dangerous conditions/ situations etc.

The Principal Contractor will be required to do Site Safety Walks with Molemole Local
Municipality at least on a basis to be determined between the two parties.

The Principal and other Contractors will be required to conduct Toolbox Talks with their
employees on a weekly basis and records of these must be kept on the OH&S File.
Employees must acknowledge the receipt of Toolbox Talks which record must, likewise
be kept on the OH&S File.

The Principal Contractors most senior manager on site will be required to attend all
Molemole Local Municipality OH&S meetings and

a list of dates, times and venues will be provided to the Principal Contractor by
Molemole Local Municipality.

Checking, Reporting and Corrective Actions
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()

0] Monthly Audit by Client (Construction Regulation 1(d))

Molemole Local Municipality will be conducting a Monthly Audit to comply with
Construction Regulation 4(1)(d) to ensure that the principal Contractor has
implemented and is maintaining the agreed and approved OH&S Plan.

(i) Other Audits and Inspections by Molemole Local Municipality:

Molemole Local Municipality reserves the right to conduct other ad hoc audits and
inspections as deemed necessary. This will include Site Safety Walks.

(iii) Conducting an Audit

A representative of the Principal Contractor must accompany Molemole Local
Municipality on all Audits and Inspections and may conduct his/her own
audit/inspection at the same time. Each party will, however, take responsibility for the
results of his/her own audit/inspection results.

(iv) Contractor’s Audits and Inspections

The Principal Contractor is to conduct his own monthly internal audits to verify
compliance with his own OH&S Management system as well as of with this
specification.

(V) Inspections by OH&S Representative’s and other Appointees

OH&S Representatives must conduct weekly inspections of their areas of
responsibility and report thereon to their foreman or supervisor whilst other appointees
must conduct inspections and report thereon as specified in their appointments e.g.
vehicle, plant and machinery drivers, operators and users must conduct daily
inspections before start-up.

(vi) Recording and Review of Inspection Results

All the results of the abovementioned inspections to be in writing, reviewed at OH&S
committee meetings, endorsed by the chairman of the meeting and placed on the
OH&S File.

(vi)  Reporting of Inspection Results

The Principal Contractor is required to provide the Client with a monthly report in the
format as per the attached Annexure 2: “SHE Risk Management Report”

Incident Reporting and Investigation

Reporting of Accidents and Incidents (Section 24 and General Administrative
Regulation 8 of the OHS Act)

The Principal Contractor must report all incidents where an employee is injured on duty
to the extent that he/she:

* dies
* becomes unconscious
* loses a limb or part of a limb
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* is injured or becomes ill to such a degree that he/she is likely either to die or to
suffer a permanent physical defect or likely to be unable for a period of at least
14 days either to work or continue with the activity for which he/she was usually

employed

OR where:

* a major incident occurred

* the health or safety of any person was endangered

* where a dangerous substance was spilled

* the uncontrolled release of any substance under pressure took place

* machinery or any part of machinery fractured or failed resulting in flying, falling
or uncontrolled moving objects

* machinery ran out of control

to Molemole Local Municipality within two days and to the Provincial Director of the
Department of Labour within seven days (Section 24 of the Act & General
Administrative Regulation 8.) EXCEPT that, where a person has died, has become
unconscious for any reason or has lost a limb or part of a limb or may die or suffer a
permanent physical defect, the incident must be reported to both Molemole Local
Municipality and the Provincial Director of the Department of Labour forthwith by
telephone, telefax or E-mail.

The Principal Contractor is required to provide Molemole Local Municipality with copies
of all statutory reports required in terms of the Act within 7 days of the incident
occurring.

The Principal Contractor is required to provide Molemole Local Municipality with copies
of all internal and external accident/incident investigation reports including the reports
contemplated below within 7 days of the incident occurring.

Accident and Incident Investigation (General Administrative Regulation 9)

The Principal Contractor is responsible for the investigation of all accidents/incidents
where employees and non-employees were injured to the extent that he/she/they had
to be referred for medical treatment by a doctor, hospital or clinic

The results of the investigation to be entered into the Accident/Incident Register listed
in above.

The Principal Contractor is responsible for the investigation of all minor and non-injury
incidents as described in Section 24 (1) (b) & (c) of the Act and keeping a record of
the results of such investigations including the steps taken to prevent similar accidents
in future.

The Principal Contractor is responsible for the investigation of all road traffic accidents
and keeping a record of the results of such investigations including the steps taken to
prevent similar accidents in future.

The Molemole Local Municipality reserves the right to hold its own investigation into an
incident or call for an independent external investigation.
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C.3.3.3.1.4 Operational Control

(@)

(b)

(€)

(d)

Emergency Preparedness, Contingency Planning and Response

The Principal Contractor must appoint a competent person to act as Emergency
Controller/Coordinator.

The Principal Contractor must conduct an emergency identification exercise and
establish what emergencies could possibly develop. He/she must then develop
detailed contingency plans and emergency procedures, taking into account any
emergency plan that Molemole Local Municipality may have in place.

The Principal Contractor and the other Contractors must hold regular practice drills of
contingency plans and emergency procedures to test them and familiarise employees
with them.

First Aid (General Safety Regulation 3)

The Principal Contractor must provide First Aid equipment (including a stretcher) and
have qualified First Aider/s as required by General Safety Regulation 3 of the OHS
Act.

The Contingency Plan of the Principal Contractor must include the arrangements for
speedily and timeously transporting injured/ill person/s to a medical facility or of getting
emergency medical aid to person/s that may require it.

The Principal Contractor must have firm arrangements with his other Contractors in
place regarding the responsibility of the other Contractors injured/ill employees

Security

The Principal Contractor must establish site access rules and implement and maintain
these throughout the construction period. Access control must include the rule that
non-employees will not be allowed on site unaccompanied.

The Principal Contractor must develop a set of Security rules and procedures and
maintain these throughout the construction period

Fall Protection (Working in Elevated Positions (Construction regulation 8.)

A pre-emptive Risk Assessment will be required for any work to be carried out above
two metres from the ground or any floor level and will be classified as “Work in Elevated
Positions”.

As far as is practicable, any person working in an elevated position will work from a
platform, ladder or other device that is at least as safe as if he/she is working at ground
level and whilst working in this position be wearing a single belt with lanyard that will
be worn to prevent the person falling from the platform, ladder or other device utilised.
This safety belt will be, as far as is possible, secured to a point away from the edge
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over which the person might fall and the lanyard must be of such a length that the
person will not be able to move over the edge.

Alternatively any platform, slab, deck or surface forming an edge over which a person
may fall may be fitted with guard rails at two different heights as prescribed in SABS
085: Code of Practice for the Design, Erection, Use and Inspection of Access
Scaffolding.

Where the requirement in is not practicable, the person will be provided with a full body
harness that will be worn and attached above the wearer’s head at all times and the
lanyard must be fitted with a shock absorbing device OR the person must be attached
to an approved, by Molemole Local Municipality, fall arrest system.

Where the requirements are not practicable, a suitable catch net must be erected.

Workers working in elevated positions must be trained to do this safely and without
risk to health

Where work on roofs is carried out, the Risk Assessment must take into account the
possibility of persons falling through fragile material. Skylights and openings in the roof.



C3.3.3.4 PROVISION OF THE TEMPORARY WORKFORCE
CONTENTS

C3.3.3.4.1 SCOPE

C3.3.3.4.2 INTERPRETATIONS

C3.3.3.4.3 PERMITTED SOURCES OF TEMPORARY WORKERS
C3.3.3.4.4 EMPLOYMENT RECORDS TO BE PROVIDED
C3.3.3.4.5 VARIATIONS IN WORKER PRODUCTION RATES
C3.3.3.4.6 RECRUITMENT AND SELECTION PROCEDURES

C3.3.3.4.7 TERMS AND CONDITIONS PERTAINING TO THE EMPLOYMENT OF THE
TEMPORARY WORKFORCE

C3.3.3.4.8 LABOUR RELATIONS AND WORKER GRIEVANCE PROCEDURES
C3.3.3.4.9 THE SUBCONTRACTORS' WORKFORCES

C3.4.3.4.10 MEASUREMENT AND PAYMENT

C3.3.3.4.1 SCOPE

This Specification covers the provisions and requirements relating to the provision of the
temporary workforce. Reference is also made to the Basic Conditions of Employment Act (Act
75 of 1997) with specific reference to the Sectoral Determination 2: Civil Engineering Sector

C3.3.3.4.2 INTERPRETATIONS
C3.3.3.4.2.1 Supporting documents

The Tender Rules, Conditions of Contract, Standard and Project Specifications, Drawings and
statutory minimum requirements relating to the employment and remuneration of labour shall
inter alia be read in conjunction with this Specification.

C3.3.3.4.2.1.2 Definitions and abbreviations

For the purposes of this specification, the definitions given in the Conditions of Contract, the
Standard Specifications and the Project Specifications, together with the following additional
definitions shall, unless the context dictates otherwise, apply:

(@) "Key Personnel" means all contracts managers, site agents, materials and survey
technicians, trainers, supervisors, foremen, skilled plant operators, artisans and the like,
and all other personnel in the permanent employ of the Contractor or Subcontractor who
posses special skills and/or who play key roles in the Contractor's or Subcontractor's
operation

(b) "Project Committee" means a committee consisting of the Employer, the Engineer, the
Contractor, (or their nominated representatives) as well as representatives of the
temporary workforce, which is convened from time to time at the discretion of the
Engineer, for the purposes of acting as an avenue for effective communication and liaison
between all the parties referred to, in all matters pertaining to the Contract

(c) "Subcontractor" means any person or group of persons in association, or firm, or body
corporate (whether formally constituted or otherwise) not being the Contractor, to whom

48



(d)

(e)

(f)

(9)

specific portions or aspects of the Works are sublet or subcontracted by the Contractor in
accordance with the provisions of the Contract

"Worker" for the purposes of this Specification means any person, not being one of the
Contractor's key personnel, nor any key personnel of any Subcontractor, who is engaged
by the Contractor, a Subcontractor or the Employer to participate in the execution of any
part of the Contract Works and shall include unskilled labour, semi-skilled and skilled
labour, clerical workers and the like

"Workforce" means the aggregate body comprising all workers and shall, unless the
context dictates otherwise, include the workforces of the Contractor and all
Subcontractors

“Project Steering Committee (PSC)” means a committee comprising mainly of
representatives (to a maximum of 10) of the affected communities with additional
members from Molemole Local Municipality, the Contractor, Consultants and the
Municipality. The PSC convenes at least once a month as well as when the need so
dictates, for the purpose of recruiting labour for the project, to address community issues
and for acting as an avenue for effective communication and liaison between all the
parties.

"Liaison Officer" means a local representative of the temporary workforce, duly appointed
through the PSC processes, to act on behalf of the workers and through whom all matters
pertaining to the temporary workforce can be channelled.

C3.3.3.4.2.1.3 Status

Where any provisions or requirements of this Specification are in conflict with anything
elsewhere set out in the Contract, the provisions and requirements of this Specification shall
take precedence and prevail.

C3.3.3.4.3 PERMITTED SOURCES OF TEMPORARY WORKERS

The Contractor shall as far as possible make optimum use of the human resources outside
his own workforce and the workforces of all subcontractors. The temporary workforce that is
to be used in the execution of the Works in terms of Part C3 may consist of the workers of
local communities, and shall not be bound to one particular community.

C3.3.3.4.4 EMPLOYMENT RECORDS TO BE PROVIDED

(@)

(b)

The Contractor shall maintain accurate and comprehensive records of all workers
engaged on the Contract and shall provide the Engineer at monthly intervals from the
commencement of the Contract, with interim records substantiating the actual numbers
of employment opportunities that shall have been generated to date and the amounts
actually paid in respect thereof. Such interim records shall be in a Molemole Local
Municipality approved format. An example of the forms to be used is illustrated in Part
C5 of this document, (forms RDP 9 and 10 (E)).

The Contractor shall, on completion of the Contract, and as a pre-requisite event to the
release of any retention money in terms of the Conditions of Contract, provide the
Municipality with copies of the Terms of Employment as well as independently audited
documentary evidence of the total number of temporary and permanent employment
opportunities actually generated during the Contract.
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C3.3.3.4.5 VARIATIONS IN WORKER PRODUCTION RATES

Notwithstanding anything to the contrary as may be stated in or inferred from any other
provision of this Contract, the Contractor shall not be entitled to any additional payment or
compensation whatever, in respect of any differences as may result between the production
rates actually achieved by workers in the course of the execution of the Contract Works and
those production rates on which he has based his tender.

C3.3.3.4.6 RECRUITMENT AND SELECTION PROCEDURES

C3.3.3.4.6.1 The Project Steering Committee, though the assistance of the Social Facilitator
and the Contractor, shall be responsible for the recruitment and selection of the Community
Liaison Officer and the workers to constitute the temporary workforce.

C3.3.3.4.6.2 The Contractor shall advise the Engineer in writing of the numbers of each
category of temporary worker which he requires, together with the personal attributes which
he considers desirable that each category of worker shall posses (taking due cognisance of
the provisions of the Contract relating to training).

C3.3.3.4.6.3 The Social Facilitator shall take the necessary actions to advertise within the
affected local communities comprising the personnel resources, the fact that temporary
employment opportunities exist and the time and place where recruiting will occur

C3.3.3.4.6.4 The Social Facilitator shall record in writing, the details of all persons applying
for employment, including inter alia:

(@) Name, Identity Number, Date of Birth, age and sex
(b) Marital status and number of dependants
(c) Qualifications and previous work experience (whether substantiated or not)

(d) Onthe job training programmes attended
(e) Period since last economically active

()  Preference for type of work or task.

C3.3.3.4.6.5 The selection of workers from amongst the applicants should take into
cognizance the Contractor’s requirements for the workforce and the provisions of the contract
in regard to the provision of training to the workforce and in accordance with the following
principle:

(@) No potential temporary worker shall be precluded from being employed by the

Contractor on the execution of the Works, by virtue of his lack of skill in any suitable
operation forming part of the Works, unless -

() all available vacancies have been or can be filled by temporary
workers who already posses suitable skills, or

(i) the Time for Completion allowed in the Contract, or the remaining
portion of the Contract Period (as the case may be) is insufficient to
facilitate the creation of the necessary skills.

(b) Preference shall be given to the unemployed and single heads of households.

(c) The Contractor shall, in so far as is reasonably practicable, give priority to
accommodating the applicants' expressed preferences regarding the types of work
for which they are selected.
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(d) The selection process shall not be prejudicial to youth (over the age of fifteen
years) and women. The Contractor should strive to achieve the participation target
for employment set for this project which is 60% female and 20% youth.

C3.3.3.4.6.6 After making the selection, the Social Facilitator shall forward the list in writing
and without undue delay, to the Engineer for record keeping.

C3.3.3.4.6.7 The provisions of this clause shall apply mutatis mutandis in respect of the
selection of additional or replacement members of the workforce as may be necessary from
time to time during the Contract.

C3.3.3.4.6.8 The Contractor shall, after appointing his temporary workforce, arrange at his
own cost for the appointment of the Liaison Officer as representative of the workforce to act
on their behalf with regards to all matters pertaining to the workforce.

C3.3.3.4.7 TERMS AND CONDITIONS PERTAINING TO THE EMPLOYMENT OF THE
TEMPORARY WORKFORCE

C3.3.3.4.7.1 All temporary workers engaged in accordance with the provisions of Part A of
the Project Specifications, shall be employed on the terms and conditions of employment as
are consistent with those as set out in this Contract. The Contractor shall implement and
adhere strictly to such terms and conditions relating to the employment of the temporary
workforce, and subject only to the provisions of this Contract, shall not employ any temporary
worker on terms and conditions which are less favourable to the worker or inconsistent with
the standards and norms generally applicable to temporary workers in the Civil Engineering
Industry and applicable to the particular area. Refer to the Contract of Employment
drafted/published by Department of Labour.

C3.3.3.4.7.2 RATE OF REMUNERATION. The Contractor shall pay to all workers engaged
in terms of the contract, not less than the applicable gazetted minimum rate of remuneration
in terms of the Sectorial Determination 2: Civil Engineering Sector.

The remuneration of the CLO shall be paid monthly at the rate equivalent to Task Grade 3 in
accordance with the provisions of the Basic Conditions of Employment Act, No. 75 of 1997,
Amendment to Sectorial Determination 2: Civil Engineering Sector, South Africa

Compensation for transport for the members of the Project Steering Committee shall be made
at a rate of R200 / month. This will cover for transport cost to and from the PSC meeting, site
meeting and any other meeting deemed necessary to fulfil their obligations.

C3.3.3.4.7.3 NON-PAYMENT OF LABOURERS. Under this contract it is expected of the Main
Contractor to ensure that all labourers are paid in time on a monthly basis, whether they are
employed by him/her directly or by any of his/her subcontractors. In the event of non-
compliance, the employer reserves the right to use any remedies available at its disposal.

C3.3.3.4.8 LABOUR RELATIONS AND WORKER GRIEVANCE PROCEDURES

C3.3.3.4.8.1 The Contractor, as the Employer of the workforce, shall be fully responsible for
the establishment and maintenance at his own cost, of satisfactory labour relations on site and
the resolution of all grievances of temporary workers as may occur. Refer to Disciplinary
Procedures for Small Business drafted/published by Department of Labour.

C3.3.3.4.8.2 The Contractor shall at all times adhere to the accepted norms and standards
of labour relations prevailing generally in the Civil Engineering Construction Industry and shall
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conduct himself in a fair and reasonable manner, within the constraints as may be imposed
upon him by the terms of the Contract.

C3.3.3.4.8.3 Inthe event of any temporary worker engaged by the Contractor in terms of the
Contract, being aggrieved with regard to his Terms of Employment, working conditions and
training, he shall have the right, at his discretion, to be supported in any inquiry or disciplinary
hearing or investigation instituted by the Contractor in terms of Sub-clause C3.4.3.4.9.2 above,
by one member of the temporary workforce and one member of the Project Committee, which
persons shall be nominated by the worker.

C3.3.3.4.8.4 In the event of any grievance not being satisfactorily resolved through the
application of normal dispute resolution procedures in accordance with Sub clauses
C3.3.3.4.8.2 and C3.4.3.4.8.3, then either the Contractor or the worker concerned may require
that the matter be referred to the Project Committee for further consideration, with a view to
facilitate the resolution thereof.

C3.3.3.4.9 THE SUBCONTRACTORS' WORKFORCES

C3.3.3.4.9.1 The provisions of this Part C shall apply mutatis mutandis to the workforces
employed by all subcontractors engaged by the Contractor and the Contractor shall be fully
responsible for ensuring, at his own cost, that the terms of every subcontract agreement
entered into are such as to facilitate the application of these provisions in respect of the
workforces of all subcontractors.

C3.3.3.4.9.2 The Contractor shall at his own cost and to the extent necessary, assist and
monitor all subcontractors in the application of the provisions of this Specification, and shall,
in terms of the Conditions of Contract, remain fully liable in respect of the acts, omissions and
neglects of all subcontractors, in respect of the application of the provisions of this
Specification.

C3.3.3.4.10 MEASUREMENT AND PAYMENT

The Contractor will not be separately reimbursed or compensated in respect of the provision
of the workforce and creation of temporary employment opportunities and all the Contractor's
costs associated with compliance with the provisions of this part of the Project Specifications
shall, except to the extent provided for in Part C3.4.3.3. as relevant, be deemed to be included
in the rates tendered for the various items of work listed in the Schedule of Quantities.
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C3.4 MANAGEMENT
C34.1 MANAGEMENT MEETINGS

The following meetings will be required as minimum for the management of the contract.

(@) Monthly client site meeting (using standard agenda for management control).
(b) Technical meetings as required for each phase of the work.

(© Monthly safety meetings in terms of the OHS requirements.

(d) Weekly progress meetings

C3.4.2 QUALITY CONTROL

Contractor to supply details of quality plan and procedures. These shall include:

. Accommodation of traffic.
° Inspection and test plans.
. Approval process.

o Hold-points.

. Milestones.
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C5.1

PART C5: ANNEXURES

PROFORMA DOCUMENTS
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C5.1 PROFORMA DOCUMENTS

The following is a list of proforma documents and examples that are required to be completed
by the successful tenderer.

C5.1.1 EXAMPLE OF SMME DECLARATION AFFIDAVIT ...coooiiiiii 92
C5.1.2 FORM RDP 9(E) : CONTRACT EMPLOYMENT REPORT ......cccccviiiiiiiiiiiinnen. 42
C5.1.3 FORM RDP 10(E) : EMPLOYMENT OF SUPERVISORY STAFF REPORT ..... 43
C5.14 FORM RDP 14(E) : COMMUNITY LIAISON MEETING REPORT...........ccccc.... 44
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C5.1.1 EXAMPLE OF SMME DECLARATION AFFIDAVIT

1. Name of SMME firm e
Postal address P
Physical address of Head Office: .o
Telephone no. P Faxno ..o
Cell no PP
Contact person e
VAT registration no. e

2. Type of firm (tick as appropriate)
- Partnership.......ccoooiiii
- One person business/sole trader............................
- Close corporation: registration no...........................
- Date of registration...............ooiiii
- Company: registration NO............coooviiiiiiiiiiiiin,

- Pty Ltd: registration no...........cooviiiiiii

[ATTACH LATEST CIPRO PRINTOUT TO PROVE ABOVE INFORMATION]

3. Principal BUSINESS ACHVITIES .. ..utieiie it

4.  Service/work to be performed on this contract: .............ccoooiiiiiiiiiii

5. CIDB registration no (if applicable): ..
[ATTACH LATEST CIDB INFORMATION AS PROOF]

3. SMME status (mark the appropriate category)

5.1. Total full time equivalent of paid employees: ...l

5.2. Total Annual turnover:

5.3. Total gross asset value (fixed property excluded): ... ...l

[ATTACH CONFIRMATION LETTER OF AUDITER OR INCOME STATEMENT TO
SUBSTANTIATE AND PROVE ABOVE INFORMATION]

8. Declaration

being duly authorised to sign on behalf of the firm, affirm that the SMME status as
stated above and the information as furnished is true and correct.

5 T [T (=PSSOSR

NN F= T g TSN € 111 PSP



DAl e
Signed on behalf of (PrINt NAME) ...
o [0 =P PP PP PPPPPPPPPPPPN

QL= 1= 0] 1o 1= T TSP SSPPPPURRNS

COMMIUSSIONET OFf O AN  eoeieee e ettt et e et e e ettt et et e e e e e e e e nenaees

1D 7= 1 (=T

Note: Inthe case of a Company a certificate of authority for signatory must be provided.
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EXAMPLE

C5.1.2 FORM RDP 9(E) : CONTRACT EMPLOYMENT REPORT

CONTRACT NO.....c.citcrrrininnaeaan
REPORT ON EMPLOYMENT ON THE ABOVE CONTRACT FOR THE MONTH OF 2011
NAME OF AGE OF EMPLOYMENT EMPLOYMENT
ng;ARTAY CC?FL\AFPIAR’RIAY GROUP MALE | FEMALE | TOTAL PERSON/HOURS VALUE (RAND)
VEA,‘\:\[I)%R MALE FEMALE TOTAL MALE FEMALE
NUMBER
Unskilled (US)
Semi-Skilled
(SS)
Skilled (SK)
Lab.Tech (LT)
Surveyor (SUR)
Eng. Tech (ET)
Engineer (EN)
Admin (AD)
Others (0)
TOTALS
GRAND TOTALS
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EXAMPLE

C5.1.3 FORM RDP 10(E) : EMPLOYMENT OF SUPERVISORY STAFF REPORT

CONTRACT NO......ccveviiiiiieaan,

REPORT ON THE EMPLOYMENT OF SUPERVISORY STAFF ON THE ABOVE CONTRACT FOR THE MONTH OF

2011

POSITION HELD

NAME

PDI

NON-PDI

TOTAL

Site Agent

Senior Materials Technician

Senior Surveyor

Earthworks Surveyor

Compaction Supervisor

Surfacing Supervisor

Structures Supervisor

Others: - List

TOTALS
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EXAMPLE
C5.1.4 FORM RDP 14(E) : COMMUNITY LIAISON MEETING REPORT
CONTRACT NO..oeeeeeeeeeeeeeeeens
REPORT ON COMMUNITY LIAISON MEETINGS ON THE ABOVE CONTRACT FOR THE MONTH OF 2011
DATE OF COMPANY/FIRM OR ORGANISATION NUMBER OF DURATION TOTAL COMMENTS
MEETING | RESPONSIBLE FOR ARRANGING THE MEETING COMMUNITY OF COST OF
MEMBERS MEETING THE
NAME VENDOR NO. PRESENT (hours) MEETING
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